National Council of Science Museums
Block-GN, Sector-V, Bidhan Nagar
Kolkata-700 091

No: 1-13019/ 1,!2013[!0&? Dated: 07.06.2018

Office Order No.32/2018

Sub: Procedure for Direct Recruitment &
Assessment of employees in Technical Category

Subsequent to implementation of Cadre Review, as communicated by Ministry
of Culture by letter F.No.9-28/2010-M.II dated 24.2.2016, and Revised Recruitment
Rules, 2018, as communicated by Ministry of Culture vide letter No0.9-07/2014-M.11
dated 24.4.2018, following procedures shall be followed in respect of Technical
category of employees in NCSM for direct recruitment 8 assessment with immediate
effect:-

1. Direct Recruitment

1.1 Recruitment shall be made at the initial level of Group-II, III, V & VI at the
entry level in each group. The higher grades in any of the aforesaid groups shall
remain reserved for internal assessment promotions only. All positions vacated
by the incumbents will automatically revert to the entry level grade. The
Technical category will consist of the following grades, pay matrix & level:

Group-II
Grades
Il : T19900-63200 in Level-2
o2y T25500-81100 in Level-4
I3y ¥29200-92300 in Level-5
sy = T35400-112400 in Level-6
Ie) T44900-142400 in Level-7
v : I53100-167800 in Level-9
Group-III
Grades
II(1): ¥29200-92300 in Level-5
HI(2): ¥35400-112400 in Level-6
I(3): ¥44900-142400 in Level-7
I[4): ¥53100-167800 in Level-9
I(5): I6T7700-208700 in Level-11
1(e): I78800-209200 in Level-12
Group-V
Grades
Vi1): ¥56100-177500 in Level-10
Vi(2): I67700-208700 in Level-11
Vi3) : T78800-209200 in Level-12
Vi4): T123100-215900 in Level-13
P ViS): T131100-216600 in Level-13A*
(* Not more than one officer to be promoted to this grade at a given time in whole NCSM)

3
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1.2

1.3

3.1

3.2

Group-VI

Grades

VI(1): ¥56100-177500 in Level-10
V1{2): Z67700-208700 in Level-11
VI(3) : $78800-209200  in Level-12
V1(4): 7123100-215900 in Level-13
VI(5): 7131100-216600 in Level-13A"

(* Not more than one officer to be promoted to this grade at a given time in whole NCSM)

All posts shall be adequately notified through advertisements in regional
newspapers for Group Il and Group Il and also circulated to all the units of
NCSM including uploading the same in NCSM’s website. For recruitment in
Group V and Group VI, the advertisements shall be made in newspapers on All
India basis and uploaded in NCSM’s website.

Entry level posts in groups II and 111 shall be filled up at the unit level by
respective Museums /Centres. For posts in Groups V and VI, all vacant posts in
all Museums/Centres shall be clubbed together and recruitment shall be made
through a common advertisement and common Selection Committee as
applicable to posts of NCSM Headquarters so as to maintain uniformity in
standards at the highest levels of management.

Minimum ications erience & Age limits

Minimum qualifications, experience & age limits required for direct recruitment
at entry level post in each group have been specified in Revised Recruitment
Rules, 2018.

Relevant Disciplines

Relevant disciplines for the purpose of recruitment in Group-1I shall be as
hereunder:

for Group II-

Carpentry, fitting, sheet metal, welding, turning, machine operation, painting,
horticulture, computer aided designing & drafting, art, modelling, photography,
electrical, electronics, audio-visual & multimedia, graphic designing, computer
hardware & networking, computer programming, air-conditioning &
refrigeration, automobile mechanics and any other special trade with the
approval of DG, NCSM based on the recommendations of Directors.

There shall be no further recruitment of Cataloguer in the Council. However,
the existing incumbents of the post of Cataloguer shall continue to get the
benefit of assessment promotion as per these rules.

Relaxations

Relaxation in age limit upto 5 years may be allowed to departmental Technical
category employees based on the recommendations of the Screening Committee
in accordance with the instructions and orders issued by the Government of
India from time to time in this regard. Similarly, relaxation in age limit shall
also be allowed to reserved categories as per Government of India rules.
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4.2

9.1

The date for determining the age limit/experience/qualifications shall be the
closing date prescribed for receipt of applications.

Selection /Assessment Committees

The Selection Committees/Assessment Committees are as mentioned in
Column No.12 of Schedule of NCSM Service (RAP) Amendment Rules, 2018 and
the Authorities competent to constitute such committees are as follows:-

sl Name of the Pay Matrix & Level | Authority competent
No. post/position to constitute
For Group-II
I, Technician A’/ fiveLn No Selection Committee
Cataloguer ‘A’/ for direct recruitment
Artist ‘A’ (¥19900-63200) o
2. Technician B’/ o Director of
Cataloguer B’/ f (725500-81100) Museum/Centre
Artist ‘B’ : : - 2
3. Technician ‘C"/ ‘Do’
Level-5
Cataloguer ‘C'/ 2
Artiat C’ (¥29200 923(3{_)_]_
4, Technician ‘E’/ ML ‘Do’
Cataloguer E'/
Artist E’ (X35400-112400)
5. o AN Executive Committee of
Ezc;,lalln(:;uinr :g,:: Level-7 - Museum/Centre
Artist P (RA4000-142400) | Bopsimmsintomniel s 2
= =i NCSM to avoid delay]
6. Technician ‘G’/ Level-9 ‘Do’
Cataloguer ‘G'/ »
Artist ‘G’ [_?::-3 100-167800)
For Group-III
1. Education /Technical No Selection Committee
ST : Level-5 3 :
/Exhibition /Library (229200-92300) for direct recruitment
| Assistant ‘A’
2: Education/Technical T Director of
/Exhibition /Library Museum/Centre
ARt (¥35400-112400)
3. Education /Technical s Executive Committee of
| /Exhibition/Library ek 4 Sueeum/Centte
Officer ‘A’ (¥44900-142400) NEEM may be constituted the
committee to avoid delay]
4. Education /Technical Level-9 ‘Do’
/Exhibition /Library
|5 Officer ‘B’ (F53100-167800) -
5 Education/Technical I 11 Director General, NCSM
/ Exhibition /Library ¥
! Officer ‘C’ (F67700-208700)
6. | Education/Technical 1 12 Gﬂvﬂming Body, N(_Z‘.SM
/Exhibition /Library [78800-209200) o P‘“‘“‘ﬂﬂ s ot
Officer D’ President, NCSM to svoid delay)

¥
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5.2

5.3

54

[ For Group-V

-

[k Assistant Levclﬁ [ Director Gcneﬁljﬁgh’r\
Executive Engineer (Z56100-177500) e el =
- Executive Engineer Level-11 o \
i (%67700-208700) o
3. Superintending Level-12 Governing Body, NCSM
\7 Engineer (778800-209200)
Governing Body, NCSM
1 1 Level-13 in prolonged absence 4 MCED
4. | Dy. Chief Engineer | 123100-215900) G proonged sbeencs o K e by
= Preaident, NCSM to avoid delay]
] S DO’
2 Chief Engineer Level-13A

131100-216600)

For Group-V1
| Exhibition Officer B’ T Level-10 DircntoTGeneral, NCSM
idmdtee S | Eaa I e ,
2. g b Level-11 ‘Do’
Exhibition Officer ‘C {QETTDD—‘EDST{}_D]
B Governing Body NCSM
— Level-12 -
# {in longed absence of OB, NCEM,
Exhibition Officer D’ | 278800-209200) | th omrice may be constitated by
= [ ' | President, NCSMS avoid delay]
4, o — Level-13 ‘Do’
|‘ Exhibition Officer ‘E ®123100-215900) | s 2 S
5. Chief Level-13A | DO’
L Exhibition Officer {flEl_l@-ﬂ&ﬁ_DiL J

-—

The Governing Body/Executive Committee [ Director General /Director, as the

case may be,

shall constitute a Sereening

Committee from amongst the

members of the Selection Committee. The Screening Committee shall examine
the eligibility criteria of all the candidates who have applied and draw up a
panel of candidates for aptitude test/ interview, as the case may be.

Selection Committee shall recommend a panel of candidates in order of merit
for each post or group of posts as advertised. All relevant papers in respect of
the selections shall be forwarded by the Selection Committee to the concerned

appointing authority.

The panel shall be valid for one year and operated for issuing the offer of
appointment to the selected candidates. If any of the candidate(s) who have
been issued the offer of appointment upto the extent of the notified vacancies
does not accept the offer or does not join by the stipulated date, the next
candidate in the panel can be offered the appointment.

bation in case of Direct Recruitment

Probation in case of Direct Rect=m=mm

All members of staff appointed

initially in a grade shall be placed under

probation for a period of two years from the date of appointment, provided that:

air
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i) this period may be extended at the discretion of the appointing authority
on the recommendation of a committee duly constituted by the appointing
authority for this purpose, if the work and / or conduct of an incumbent is not
found satisfactory during the probation period but there seems to be
possibilities of improvement, if given further chance.

ii) extension of probation period on the above ground shall not be
considered for the purpose of assessment but shall be counted for the purpose
of leave, increment, pension and service matters other than assessment.

iii) work and conduct of all persons under probation shall be reviewed by
the immediate superior and then by the next higher authority at the end of 12
months, 18 months, 22 months and 24 months.

iv) if the work and /or conduct of a person under probation is found
unsatisfactory and no improvement is foreseen or if the extension of probation
of a person appears to be detrimental to the interest of the Council, the said
person, on the recommendation of a Committee shall be terminated with the
prior approval of respective appointing authorities.

v) Director General, NCSM /Director of Museum/Centre, as the case may
be, shall constitute committees for completion of probationary period and the
composition of such committees shall be as follows:-

Sl. | Pay Matrix ] ¥ Authority Composition of Committee
No. Level of Pay competent to
| constitute
1. | Upto Level-9 Director of the 1. Director of the Museum/Centre
(¥53100-167800) Museum/ Centre — Chairman
{FB-2 with Grade Pay of 2. Bectional/Divisional Head -
5400-as per 6™ CPC) Member ’
3. Project Coordinator/Curator - |
Member
4., Br. CoA/CoA/Dy. CoA -
Member
2, Level-10 Director General, 1. An outside expert — Chairman
56 100-177500 A :
¢ . 1:1 J HGEH 2. Director General, NCSM or his
{FB-3 with Grade Pay of :
75400-as per 6 CPC) nominee — Member
3. Director of Museum/Centre —
e Member
Level-12 4. Secretary, NCSM - Member
(TTBE00-209200)
(PB-3 with Grade Pay of
£7600-as per &% CPC) = 1¥
3. | Lewel-13 Director General, 1. An outside expert — Chairman
(T123100-215900) NCSM

] 2, An outside subject expert -
(PB-4 whth Grade Pay of

#8700-as per &% CPC) Member
& 3. Director General, NCSM -
Member
Level-13A 4. Director of Museum/Centre —

@131100-216600)

(PB-4 with Grade Pay of
 F8H-as per & CPC)

Member
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Pay

The pay of a candidate selected for the post shall normally be fixed at the
minimum attached to the post.

On promotion from one grade to another, fixation of pay will be as per FR
22(I)a(1).

Criteria for Selection

I)

1)

(1)

(i)

Procedure for conducting Written & Trade Test for direct recruitment
in Group II:

(1) Written Test - 30 marks
(i1) Trade Test - 70 marks
TOTAL - 100 marks

Both written test and trade test should be conducted and evaluated by
involving outside expert(s).

There shall be no proceedings for selecting the candidates. Internal officer(s)
and outside expert(s) evaluating the written test / trade test shall make
recommendations for selecting suitable candidate(s) based on the merit in
the written and trade test taken together.

Procedure for conducting written test & communication skill test for
direct recruitment in Group III :

1. Education Assistant ‘A’ in grade III(1):-

Written test -

a) Descriptive Questions - 40 marks
b) Objective Questions - 60 marks
TOTAL - 100 marks

The written test should be conducted and evaluated by involving outside
expert(s).

Communication skill test -

Candidates passed in the Written Test shall be called for Communication
Skill Test, which will be a qualifying test only and shall be conducted by
involving outside expert(s). Candidates should be asked to give an
extempore talk for 3-5 minutes each on a particular topic to be picked
up through the lots by the candidates.

There shall be no proceedings for selecting the candidates. Internal
officer(s) and outside expert(s) evaluating the written test and conducting
the communication skill test shall make recommendations for selecting
suitable candidate(s) based on the merit in the written test subject to
qualifying in the communication skill test.

PSP
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1)

10.
10.1

2  Technical/Exhibition/Library Assistant ‘A’ in Group-III:-

For direct recruitment of Technical Assistant ‘A’ Exhibition Assistant ‘A’,
Library Assistant ‘A’etc. in Group I1I, there shall be a written test/ skill
test to be conducted involving outside expert(s).

Written / Skill Test - 100 marks

There shall be no proceedings for selecting the candidates. Internal
officer(s) and outside expert(s) evaluating the written test / skill test
shall make recommendations for selecting suitable candidate(s) based on
the merit in the written /skill test.

Procedure for conducting written test & interview for direct
recruitment in Group V & Group VI :

(A) Written Test

1. Part-1 -Objective

—

(i) General Awareness - 10 marks

(i) Reasoning - 10 marks

(iii) General English - 10 marks

- 60% weightage

2. Part-ll — Professional knowledge in

relevant discipline

i) Objective - 30 marks

ii) Descriptive/Skill - 40 marks .~
(B) Interview

(i) Professional knowledge - 25 marks .

(i) Power of expression - 15 marks 40% weightage

Reservations

Reservation quota for Scheduled Caste, Scheduled Tribe, OBC, PWD, ESM
candidates as per Government of India directives shall be adhered to at the
entry level posts and post wise reservation roster shall be maintained.

Assessment Procedure

The assessment shall be taken up twice in a year for all eligible candidates in a
particular grade from 1# January to 30 June and from 1st July to 31#
December. The Assessment Committee shall follow a time schedule and meet
twice in a financial year preferably in the first week of January and first week of
July of a year for advance processing of assessment cases maturing in that
half. Accordingly, cases maturing during the first half i.e. April to September of
a particular financial year shall be taken up for consideration by the
Assessment Committee meeting in the first week of January. Similarly, the
Assessment Committee meeting in the first week of July of any financial year

_ shall process the cases that would be maturing during the second half (October

to March of the same financial year). Individual national level Museum/Centre

o
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10.2

10.3

10.4

shall initiate action sufficiently in advance so as to complete the assessment
process in time. Since relative assessment is involved, all the eligible persons in
a group of grades have to be assessed simultaneously by the same Assessment
Committee in a zone for a particular assessment year. Assessment from the
grade I1(4) to grade III(5) ie. from Level-9 (53100-167800) to Level-11
(Z67700-208700) and above as well as Group V & VI shall be taken up centrally
at NCSM Hgrs. in respect of the eligible candidates of all the Museums/Centres
taken together in a particular grade.

Period of eligibility

(a) The following service in the stage of a time-scale shall count
towards qualifying service for residency period of Assessment to the
next higher grade:-

(1) All periods of duty.
(2) Service in another technical post, other than a post carrying less pay.

(3) All kinds of leave, other than extraordinary leave & leave on medical
ground. '

(4) Deputation out of India for technical purpose.
(5) Foreign Service for technical purpose.
(6) Joining time.

Number of chances/MACPS

The modified ACPS as approved for Central Govt. civilian employees would also
be applicable to employees in Technical category. Employees, who have been

granted any grade under MACPS, can be considered for next grade for ..

assessment according to eligibility and other conditions for assessment. For
example, if a Technician ‘A’ gets promotion to Technician ‘B’ under RAP Rules
in 6 years and after prescribed residency period if he does not qualify for 4
successive chances for up-gradation to Technician ‘C’, he can be considered for
up-gradation to Technician ‘C’ under MACPS after completion of 10 years of
service in the grade of Technician ‘B’. After prescribed residency of 7/8/9/10
years in Technician ‘C’ depending on other criteria, he would again be
considered for up-gradation to next higher grade i.e. Technician ‘E’ under RAP
Rules.

Probation in case of promotion

All members of staff promoted to any grade shall be placed under probation for
a period of one year from the date of issue of promotion order, provided that:

i) this period may be extended at the discretion of the appointing authority
on the recommendation of a committee duly formed by the appointing authority
for this purpose, if the work and / or conduct of an incumbent is not found
satisfactory during the probation period but there seems 1o be possibilities of
improvement, if given further chance.

ii) extension of probation period on the above ground shall not be
considered for the purpose of assessment but shall be counted for the purpose
of leave, increment, pension and service matters other than assessment.

S
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i)  work and conduct of all persons under probation shall be reviewed by
the immediate superior at the end of 6 months, 9 months & 12 months.

iv) if the work and /or conduct of a person under probation is found
unsatisfactory and no improvement is foreseen or if the extension of probation
of a person appears to be detrimental to the interest of the Council, the said
person, on the recommendation of a Committee duly constituted by the
appointing authority for the purpose, shall be reverted to the grade from where
he/she was promoted and his/her pay shall be fixed at the previous level from
which he/she was promoted.

v) for further assessment, after such a reversion, the person will have to
wait for two years from the date of reversion and shall then be eligible for
assessment to the next higher grade for the number of un-availed chances in
the relevant grade on completion of a period of two years of qualifying service in
the grade to which he/she was reverted. For instance, if a person in grade Il
[3) is reverted to grade III (2), he/she shall be eligible for promotion to grade IlI
(3) on completion of two years in the reverted grade of III(2).

Vi) Director General, NCSMfDirecmr of Museum/Centre, as the case may
be, shall constitute committees for completion of probationary period and the
composition of such committees shall be as follows:-

Sl Pay Matrix & Authority Composition of Committee
No. Level of Pay competent to
constitute
1. Upto Level-9 Director of the 1. Director of the Museum/Centre
[F53100-167800) Museum/Centre - Chairman
(PB-2 with Grade Pay of 2, BSectional/Divisional Head -
T5400-as per 6 CPC) Member
3. Project Coordinator/Curator -
Member
4. Sr. CoA/CoA/Dy. CoA -
N = Member
2, Level-10 Director General, 1. An outside expert — Chairman
{%56100-177500) NCSM ; )
[PB-3 with Grade Pay of 2. Director General, NCSM or his
#5400-as per 6" CPC) nominee — Member
to 3. Director of Museum/Centre -
Level-12 Member

(TTRR00-209200)

(PB-3 with Grade Pay of
f7600-as per 6 CPC)

4. Becretary, NCSM - Member

3. Level-13 Director General, 1. An outside expert — Chairman

[X123100-215900) NCSM n 5 ”
(PB4 with Grade Pay of ; Mn i;!;:tSI e subject expert -
TR700-as per 6" CPC) ERIDEL

& 3. Director General, NCSM -
Level-13A Member
£131100-216600)
(PB-4 with Grade Pay of 4. Director of Museum/Centre -
T8900-as per & CPC) Member
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11.

12.

13.

14,

15.

Effective Date of Promotion

No retrospective promotion shall be granted with effect from the Assessment
Vear 2017-18. The competent authority shall ensure that no promotion is
granted with retrospective effect.

Assessment in case of pendency of Disciplinary Proceedings

In case of a disciplinary/court case pending at the time of assessment, the
assessment of the officer concerned shall be taken up and kept in sealed cover
until disposal of the case.

Brief Job Requirement

Brief job requirement and criteria for assessment of various posts arc enclosed
in Annexure-I, Annexure-II & Annexure-III.

Superannuation

The present system of superannuation of employees at the age of 60 years shall
continue as per the Govt. of India Rules from time to time.

Interpretation of Rules

Where any doubt arises as to the interpretation of any of the provisions of these
instructions, the matter shall be referred to the Director General, NCSM whose
decision shall be final.

This issues with the approval of Director General, NCSM.

}A-ﬂql.
216 1%
(C.K. Das)
Secretary, NCSM

Encl: as above

Co
1)

2)

3)

4)

5)

6)

7)

8)

9)
10)
11)

to:-

Directors|BITM /NSCM/NSCD/N CSM(Hgrs.)/NEZ/CRTL/VITM/ Science City|/
MD, CMD

PPS to DG, NCSM

PCs/DSO0s of all NCSM units

Sr. CoA, Science City

CoFA, NCSM

CoA [VITM/NSCM/NCSM(Hgrs.)|

Dy. CoA (BITM/MC/NSCD)

Dy. CoFAs/F&AOs of all NCSM units
PRO, NCSM

Office Order file

Office copy
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for assessment and minimum ualifying marks fo

TABLE G.T.2.3

Annexure-III

r promotion

Criteria qualifying marks ior promotis

Gr. I Gr.III(1) to III(2) Gr.V(1) to V(2) Gr.III{4) to II(6)
& Gr.VI(1) to VI(2) Gr.V(2) to V(5)
II11{2) to III(3) Gr.VI(2) to VI(5)
&o
II1{3) to III(4)
APAR 20 20 20 20
Aptitude test 20 20 20 --
Assessment
Report:
Sense of 10 10 10 15
Responsibility
gSkill in work 15 10 -- --
Leadership 5 5 10 15
quality
Creative talent -- 5 10 20
Interview:
Power of 10 10 10 10
expression
Professional 20 20 20 20
knowledge
Total 100 100 100 100
Mintmum 65 70 75 80

qualifying marks

for promotion

Note:-

1. Appropriate weightage (plus or minus) be given on servic

e records for official

appreciation, Warnings, censor, punishment etc.

 Advance increments up to a maximum of three may be considered as an exception on
recommendation of the Assessment Committee and on approval of the Directors’

conference on the basis of individual merit and outstanding worlk.

.



